Co-Dependents Anonymous, Inc. (CoDA)
Translation Management Committee (TMC)

Policy for Translation 

of

CoDA Material
Permission of the copyright owner, Co-Dependents Anonymous, Inc. (CoDA), is required prior to undertaking the translation of any CoDA copyrighted materials.  A Translation of copyrighted text constitutes a "derivative work" and ownership remains with the original copyright holder.

I.  Limitation:  Translation is separate and independent of publishing and distributing of CoDA materials.  This guideline covers the translation of material.  Publication and distribution contracts with entities are covered in TMC’s P&D guidelines.  

II.  Method:  Translation of CoDA materials may occur in two main ways

a.  Translation Method #1:  CoDA contracts with a professional translation company or private volunteers to translate into a language.

b.  Translation Method #2:  CoDA work with voting entities and volunteers in various Countries for them to translate materials in their own language.

III.  Disclaimer:  CoDA reserves the right to pursue either or both of these directions for various languages at the same time or at different times.  Granting of permission for a voting entity/Country to translate material for their use does not prevent CoDA from translating the material for use in the US.

IV.  Translation Method #1 {CoDA translate for the US}:

a.  When CoDA determines that there is a need in the US for a certain language, TMC will:

1) Identify the requirement on the CoDA website

2) Seek professional assistance in translating or

3) Seek volunteers in the US or in other Countries to assist in translating

4) Prepare and execute necessary paperwork to start activity

5) Prepare a list of documents and the order in which they will be translated

6) Send two documents to be translated first as a quality check for the translation entity whether it be a Company or volunteers
7) Request volunteers to proof items

8) Translated documents must meet this quality check before other documents will be translated by that Company or volunteers

9) Obtain volunteers or professionals to proof final documents before passing them to CoDA Resource Publishing, Inc. (CoRe) for publication and distribution.

10) Pass the document to CoRe for publication and distribution.

V.  Translation Method #2 {Voting entity translate for themselves}:

a.  When a Voting Entity/Country or volunteers in a Country request to translate CoDA materials into their language for use in their Country, TMC will:

1) Identify other entities that are translating the same language under TMC direction

2) Identify any documents that have already been translated into that language by others under TMC direction.

3) If it appears there is a need for additional translations, work with the entity/volunteers to enter into an agreement to accomplish translations

4) Prepare a list of documents and the order in which they will be translated

5) Send two documents to be translated first as a quality check for the translation entity 

6) Request volunteers to proof items

7) Translated documents must meet this quality check before other documents will be translated 

8) Upon completion of translation

a. Inform entity of need for final proofing.

b. Inform entity of need for a publication and distribution license from CoDA before document can be used/distributed in the Country.
VI.  Previous efforts:

a.  When CoDA learns of someone translating CoDA material into another language, TMC will:

1) Contact the entity reporting as doing the translation to determine what, if anything has been done

2) Work with the entity to salvage as much as the work as possible

3) Proof the work
4) If quality is sufficient and there is interest on both parties, enter into agreement with entity to translate, either as a method #1 or #2 translation.

5) If for any reason, an agreement cannot be reached or is not desired, the entity will be requested to stop translating material.
